
Job Title: Youth Program Coordinator 
Location: [Malden] 
Employment Type: Full-Time (Some evenings and weekends required) 

Position Overview 

The Chinese Culture Connection (CCC) is seeking a motivated and dedicated Youth Program 
Coordinator to lead and support our youth programs. The ideal candidate is outgoing, 
trustworthy, flexible, and highly organized, with a passion for community service and youth 
empowerment. This role requires someone who can take initiative, manage multiple projects, and 
work both independently and collaboratively. 

Key Responsibilities 

• Design, plan and implement youth programs, workshops, and community events. 
• Act as the face of CCC at events organized by both external and prospective partners. 
• Help recruit volunteers, manage program logistics, and evaluate program outcomes. 
• Supervise and mentor youth participants, ensuring a safe, inclusive, and positive learning 

environment. 
• Build and maintain strong relationships with community partners, schools, and families. 
• Track program participation, evaluate outcomes, and write reports 
• Assist with grant search and writing to support youth initiatives. 
• Assist with outreach, marketing, and social media. 
• Support organizational events, community meetings, and workshops  
• Manage multiple projects simultaneously and meet deadlines. 
• Support fundraising and community initiatives as needed. 

Qualifications 

• Bachelor’s degree in education, youth development, social work, or related field. 
• Experience with youth or community programs preferred. 
• Excellent communication and writing skills. 
• Flexible, organized, able to multitask and manage multiple projects. 
• Quick learner and computer-savvy (Microsoft Office, Google Workspace, social media). 
• Ability to work with diverse audiences and age groups. 
• Bilingual in English and Chinese a plus. 
• Willingness to work evenings and weekends as needed. 

Compensation & Benefits 

• Full-time position with competitive salary. 
• Health and basic dental coverage. 
• Paid time off and holidays. 
• Opportunities for professional growth and community impact. 

To apply, please send your cover letter and resume to info@chinesecultureconnection.org 

Chinese Culture Connection is an equal opportunity employer. We welcome applicants from all backgrounds and are committed 
to building a diverse and inclusive workplace. 
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